CSU, Chico Panhellenic Association

SELECTION OF OFFICERS

1.  ELIGIBILITY

a. A cumulative grade point average of 2.5 shall be required to be considered for and to maintain an office in the CSU, Chico Panhellenic Association.

b. All candidates for offices must be enrolled in at least six units at CSU, Chico and be members in good standing of their chapters for the duration of their term in office.

c. Each chapter will hold at least one and not more than two offices on the Panhellenic Council.

2.  ELECTION/APPOINTMENT PROCEDURE

a. Officers will be elected by December of each year.

b. Candidate speeches, interviews and elections shall be held in the following order: President, VP Recruitment, VP Community Service and Philanthropy.VP Programming and Scholarship, Public Relations, Risk Manager, Treasurer, and Secretary,

c. The Panhellenic Council delegates shall elect by majority the officers following the candidate interviews.

d. In the event of a tie vote in an election with more that 2 candidates, a run-off election shall be held between the two candidates receiving the most votes. If there is a tie among more than tow candidates, the Executive Board shall select the two candidates who will appear on the run-off ballot.

e. In the event of a tie vote in an election with only two candidates, the Panhellenic Executive Board shall cast a vote to break the tie.

3. TERMS

a. The terms of office shall be fall semester through the following fall semester.

b. To relieve a Panhellenic Office of her duties requires a 3/4 vote of the Panhellenic Council. The officer in question shall be notified in writing, 72 hours prior to the impending action.

OFFICER DUTIES

The President shall:

1.   Have overall responsibility for the operation of the Panhellenic Association. Call and
preside at all regular and special meetings of the CSU, Chico Panhellenic Association

2. Call and preside at all meetings of the Panhellenic Executive Board, and Panhellenic Council.

3. Coordinate arrangements for informal judicial conferences and Judicial Committee hearings.

4. Represent Panhellenic at all university, community and statewide meetings.

5. Call and preside at all meetings of the Sorority Presidents.

6. Coordinate and facilitate the annual Community Forum in the fall.

7. Work with the Greek Advisor to coordinate the New Member’s program each semester and facilitate the Greek Induction Ceremony.

8. Review, approve and sign all contracts involving the CSU, Chico Panhellenic Association.

9. Attend City of Chico Town/Gown meetings.

10. Coordinate the fall Panhellenic officer elections.

11. Attend the Western Regional Greek Leadership Conference in Spring each year.

12. Attend the CSU, Chico Greek Leadership Conference in January.

13. Attend weekly meetings with the Coordinator of Greek Life and the IFC President.

14. Maintain a complete and up-to-date President's file.

15. Train her successor.

16. Remain in an advisory capacity for two months after her successor takes office, if possible.

17. Perform all other duties pertaining to this office.

The VP Recruitment shall:

1. Be qualified for office through participating in fall recruitment as an active member of her chapter.

2. Know and follow the Recruitment Rules for Membership Selection and the NPC Unanimous Agreements and any other rules that directly or indirectly relate to recruitment. Plan, evaluate, and report on fall formal recruitment and continuous open bidding.
a. Define objectives for recruitment with the help of the Greek Advisor and the Executive Board.

b. Propose the type of parties, dates of recruitment, duration of parties, registration fees, Recruitment Rules for Membership Selection and other facets of recruitment to the Panhellenic Council or the Panhellenic Recruitment Committee (as appropriate) for approval. In formulating these proposals, consult with the Executive Board and/or the Greek Advisor.

c. Assist the Greek Advisor with the invitation and bid-matching procedure.

3. Assist the VP Programming with Recruitment Counselor Coordinator, including selection, training, direction and evaluation.

4. Coordinate recruitment finances with the Panhellenic Treasurer, including the recruitment budget, income, expenditures, and chapter fee schedules during the finance seminar.

5. Meet weekly with chapter recruitment chairs during the spring semester, to plan formal fall recruitment.

6. Invite all chapter presidents, recruitment chairwomen, recruitment advisors, and Panhellenic Council members to a recruitment evaluation meeting within one (1) month after fall formal recruitment ends.  Take notes for her successor on their recommendations.

7. Make a report to the Panhellenic Council at a meeting during the fall semester, summarizing recruitment results and recommendations for the next year.

8. Maintain a complete and up-to-date VP Recruitment file.

9. Train her successor.

10. Remain in an advisory capacity for two months after her successor takes office, if possible. 

11. Attend the Western Regional Greek Leadership Conference in Spring each year.

12. Attend the CSU, Chico Greek Leadership Conference in January.

13. Perform all other duties usually pertaining to this office.

The VP Programming and Scholarship shall

1.   Work with the VP Recruitment, President and Greek Advisor to organize recruitment

       counselor selection, interview applicants and notify those selected

2. Make arrangements and reservations for the recruitment counselor training retreat prior to fall formal recruitment.

3. Keep recruitment counselors informed of recruitment plans during the summer.

4. Prepare recruitment counselor notebooks.

5. Be responsible for all scholarship reports, awards and programs.

6. Meet at least once a semester with chapter scholarship officers to assist them with sharing ideas and programming.

7. Be the Panhellenic liaison to Order of Omega.

8. Be responsible for faculty relations and related campus awareness events.

9. Maintain a complete and up-to-date VP Programming and Scholarship file.

10. Train her successor.

11. Remain in an advisor capacity for two months after her successor takes office, if possible.

12. Attend Recruitment Committee meetings.

13. Assume responsibilities and duties of VP Recruitment when she is unavailable.

14. Attend the Western Regional Greek Leadership Conference in Spring each year.

15. Attend the CSU, Chico Greek Leadership Conference in January.

16. Perform any other duties usually pertaining to this office.

The VP of Community Service and Philanthropy shall:

1. Be the Panhellenic representative and liaison to the Adopt-a-Block program

2. Attend monthly meetings with City of Chico Management Analyst

3. Be the Panhellenic representative and liaison to the Scour and Devour committee.
4. Be the Panhellenic representative and liaison to the Up ‘Til Dawn Executive Board. Serve on the Executive Board of Up ‘Til Dawn.
5. Live in Chico during the summer to coordinate Panhellenic Recruitment planning, if possible.  Otherwise, reside in Chico as of August 1 to prepare for formal fall recruitment.

6. Maintain a complete and up-to-date Philanthropy officer’s file.

7. Train her successor.

8. Remain in an advisor capacity for two months after her successor takes office, if possible.

9. Attend the Western Regional Greek Leadership Conference in Spring each year.

10. Attend the CSU, Chico Greek Leadership Conference January.

11. Perform any other duties usually pertaining to this office.

The Public Relations officer shall:

1. Be responsible for Panhellenic Council publications and public relations.

2. Announce the events of the CSU, Chico Panhellenic Association to the campus community and to the community at large.

3. Attend all Interfraternity Council meetings as the Panhellenic liaison or appoint a designee.

4. Serve as the Panhellenic representative to and serve on the editing staff of the joint IFC/Panhellenic publications

5. Be responsible for the coordination of the potential member orientation slide show under the direction of the VP Recruitment.

6. Maintain a complete notebook of flyers, publications and articles as part of the Public Relations file.

7. Maintain an organized file of Panhellenic slides.

8. Live in Chico during the summer to coordinate Panhellenic Recruitment planning, if possible.  Otherwise, reside in Chico as of August 1 to prepare for formal fall recruitment.

9. Maintain a complete and up-to-date Public Relations file

10. Train her successor.

11. Remain in an advisor capacity for two months after her successor takes office, if possible.

12. Attend the Western Regional Greek Leadership Conference in Spring each year.

13. Attend the CSU, Chico Greek Leadership Conference in January.

13. Perform any other duties usually pertaining to this office.

The Risk Manager shall:

1. Co-chair (with IFC) the CSU, Chico chapter of GAMMA (Greeks Advocating the Mature Management of Alcohol).

2. Work closely with the Greek Advisor who also advises GAMMA.

3. Be responsible for applying to the AS Activity Fee Council for funding for GAMMA events.

4. Call and preside at all meetings of GAMMA.

5. Coordinate arrangements for the intra-chapter social monitoring of events.

6. Work with the presidents to coordinate informal judicial conferences arising from reported violations

7. File and report necessary correspondence with the national chapter of GAMMA

8. Plan and co-facilitate yearly GAMMA training and retreats

9. Plan and coordinate semesterly Risk Management speakers 

10. Live in Chico during the summer to coordinate Panhellenic Recruitment planning, if possible.  Otherwise, reside in Chico as of August 1 to prepare for formal fall recruitment.

11. Maintain a complete and up-to-date Risk Manager file

12. Train her successor.

13. Remain in an advisor capacity for two months after her successor takes office, if possible.

14. Attend the Western Regional Greek Leadership Conference in Spring each year.

15. Attend the CSU, Chico Greek Leadership Conference in January.

16. Perform any other duties usually pertaining to this office.

The Treasurer shall:

1. Be responsible for the general supervision of the finances of the CSU, Chico Panhellenic Association.

2. Receive all payments due to the Panhellenic Association, including recruitment fees and dues, and issue receipts accordingly.

3. Be responsible for the prompt payment of all bills due by the Panhellenic Association.

4. Sign all Panhellenic Council and Recruitment account checks requests.

5. Submit a complete financial report at the end of each month to the Panhellenic Council.

6. At the close of her term in office, submit an audit report to the Panhellenic Council.

7. Live in Chico during the summer to coordinate Panhellenic Recruitment planning, if possible.  Otherwise, reside in Chico as of August 1 to prepare for formal fall recruitment.

8. Maintain a complete and up-to-date Treasurer file

9. Train her successor.

10. Remain in an advisor capacity for two months after her successor takes office, if possible.

11. Attend the Western Regional Greek Leadership Conference in Spring each year.

12. Attend the CSU, Chico Greek Leadership Conference in January.

13. Perform any other duties usually pertaining to this office.

The Secretary shall:

1. Be responsible for keeping Panhellenic files, rosters and directories up-to-date and accurate.

2. Take minutes and attendance at all meetings of the Panhellenic Council.

3. Type and distribute the minutes for all meetings of the Panhellenic Council. 

4. Email Panhellenic Council minutes to Chapter Presidents, Greek Advisor, Chapter Advisors and NPC Advisor on a weekly basis.

5. Work with the Treasurer in coordinating travel arrangements for the Executive board and the Greek Advisor when needed.

6. Be responsible for all correspondence by the Panhellenic Association.

7. Bi-annually review the Constitution, Bylaws and Recruitment Rules and make recommendations to the Panhellenic Council for amendments.

8. Live in Chico during the summer to coordinate Panhellenic Recruitment planning, if possible.  Otherwise, reside in Chico as of August 1 to prepare for formal fall recruitment.

9. Maintain a complete and up-to-date Secretary file

10. Train her successor.

11. Remain in an advisor capacity for two months after her successor takes office, if possible.

12. Attend the Western Regional Greek Leadership Conference in Spring each year.

13. Attend the CSU, Chico Greek Leadership Conference in January.

14. Perform any other duties usually pertaining to this office.

